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1Backing Documents are weight slips, receipts, invoices, promotional materials, and any other materials required to verify the data supplied in the Neighborhood Cleanup Event Summary Report Form. Receipts and invoices must be included for reimbursement purposes and must be submitted within 30 days of the cleanup and no later than May 26.








Neighborhood Cleanup coordinator completes and submits Voucher application to Metro at least 14 days in advance of cleanup event date.





Neighborhood coordinator sends unused vouchers to Coalition (Mireaya) who sends to BPS by June 1.





Neighborhood Cleanup Reporting Process








Report is completed online by Neighborhood Association cleanup coordinator NO LATER THAN 30 days post cleanup, OR BEFORE THE 26  OF MAY.








Data is received by BPS (Wing).








Data for confirmation is sent to Coalition (Mireaya) by BPS (Wing) as soon as possible.








Backing documents1 are provided to Coalition (Katy) by NA cleanup coordinator NO LATER THAN 30 days post cleanup, OR BEFORE THE 27 OF MAY.











Data continues to be compiled by BPS and confirmed by Coalition (Mireaya)





Coalition (Mireaya) on or by mail, e-mail or fax.1








Coalition staff (Mireaya) creates and delivers invoice to BPS for payment by June 1








All report data is verified by BPS.
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